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A record can be A record can be anythinganything created or received by created or received by 
agencies agencies oror contractors in the course of contractors in the course of 
government business.  A Federal record can:government business.  A Federal record can:

�� Be on any media: e.g. electronic, digital,    Be on any media: e.g. electronic, digital,    
microfilm, microfiche, audio tape, video tape, microfilm, microfiche, audio tape, video tape, 
film, paper film, paper ………………..

�� Be temporary (kept for a limited period of Be temporary (kept for a limited period of 
time then destroyed)time then destroyed)

�� Or permanent (kept Or permanent (kept FOREVERFOREVER))
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